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Financial Administrative Training
Learning Solutions

Introduction to Financial Administration
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(< ‘/6 Business Transactions

® §

Sponsored Projects

Finance Overview including Chart of Accounts Payable

Accounts

(] ‘% The University as a Business Organization

(©) % Processing Online Payments
e/
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Q ‘% Intro to Sponsored Projects
(] ‘/@ Basic Accounting Principles
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@ J@ Non-Salary Expenses A-Z Vendor Payment Report
Federal Cost Principles -

not required for HR/Payroll Administration

SAP R/3 Navigation -

not required for Purchasing nor Coeus Processing Online Payments

] ‘/6 Proposal Preparation
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CoeusLite Proposal
Development

Coeuslite Proposal
Budgeting

Coeus Premium Proposal
Development

Coeus Premium Proposal
Budgeting

Coeus Award

Budget Development

Departmental Budget
Creator

Administrative Management
of Training Grants and
Fellowships

Sub Recipient Monitoring

ERS - Effort Reporting
System-Admins

ERS - Effort Reporting
System-Certifiers

ERS - Effort Reporting
System-Refresher

Closeout Procedures

These courses are required before taking instructor-led courses in the other categories.
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Account
Management

Business Warehouse
Overview

Intro to BW Reporting and
Basic SAP Navigation

Monthly Account
Management

Monthly Reconcilliation
Guidelines and Record
Retention

Accounting Reconciliation

Allocating Non-Sponsored
Accounts

Non-Payroll Cost Transfer
Policies & Procedures
(required only for Non-Payroll
Cost Transfer)

Non-Payroll Cost Transfer

Bank Deposit Policies and
Procedures

Department Billing Specialist

©2009 Johns Hopkins. All rights reserved.
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HR/Payroll

Administration

ISR Navigation

Organization Management
Administration

Enhanced Hire ISR Form

Employment /Payroll for
Homewood Students

Hiring a Homewood Student
Hiring a Non-US Citizen
Salary Overpayments

Processing Leave of Absence
(LOA) ISR’s in SAP

Managing Payroll for Leaves
and Terminations

Payroll Cost Transfer - eForms

Time Entry

E210 Time and Attendance
Form

HR/Payroll Reporting

Using the ZSR to Request SAP
Roles: Now a One-Stop-Shop
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Purchasing Policies and
Procedures

Establishing Shopping Cart
Settings

Shopping Cart
Procurement Card Policy

Procurement Card Approver

Fixed Assets Policies &
Procedures — Equipment

ME23N Display Purchase
Order

Purchasing from the Internal
Supply Store

Equipment Purchasing (JHU)
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Approver

Travel and Business Expense
Reimbursement

) W Travel and Business Expense
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Reimbursement

Travel and Business Expense
Reimbursement Approver

Independent Contractors

Independent Contractors
Employee Dilema

Petty Cash

\_ # Job Aid

@ Available
=] Coming Soon
‘/6 E-Course

W Instructor Led

FastFacts

Visit our website for

Course Descriptions, Dates and Times

learning.jhu.edu
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http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188148
http://connect.johnshopkins.edu/p20519072/
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=213234
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=213234
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188547
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188547
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=187218
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=187218
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=193982
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=193982
http://connect.johnshopkins.edu/p58634889/
http://connect.johnshopkins.edu/p58634889/
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188903
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=191133
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=191133
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=191145
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=191145
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=187495
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=230737
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=233193
https://www.controller.jhu.edu/policyapp/displayGuidePDF.do?guideId=EQP
https://www.controller.jhu.edu/policyapp/displayGuidePDF.do?guideId=EQP
http://connect.johnshopkins.edu/p15445303/
http://connect.johnshopkins.edu/p15445303/
http://connect.johnshopkins.edu/p32536327/
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=190191
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190337
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188384
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188384
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188401
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188401
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189089
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189089
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189088
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189088
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=192053
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190192
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189091
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189091
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190219
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190219
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190219
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=212113
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=212113
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190220
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188571
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188571
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189090
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189090
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=193070
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=193070
http://connect.johnshopkins.edu/p85958087/
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=225732
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=193075
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=193075
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188432
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189087
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=189087
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190189
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188538
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188538
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190190
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=190187
http://lms4.learnshare.com/catalog/display.resource.aspx?resourceid=205773
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=188284
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=187494
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=187494
http://hopkinsfastfacts.org/sessions/FF-031308/FF-031308.html
http://connect.johnshopkins.edu/p77307222/
http://connect.johnshopkins.edu/p88907624/
http://connect.johnshopkins.edu/p89796534/
http://connect.johnshopkins.edu/p21651657/
http://connect.johnshopkins.edu/p21651657/
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=229076
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=229076
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=187492
http://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=187493
http://www.hopkinsfastfacts.org/ppt/FFfeb26_09.ppt
http://www.hopkinsfastfacts.org/ppt/FFfeb26_09.ppt
http://connect.johnshopkins.edu/p87847080?
http://connect.johnshopkins.edu/p87847080?



