
General Information

Shopping Cart Workflow

Deciding and Assigning Security Roles (S.M.A.R.T.)

SAP Browser Settings

First-Time Login Procedures

Establishing eMarketplace Settings

Establishing Shopping Cart Settings:

• eCourse • Adobe PDF Job-aid

SAP Codes and Descriptions

Ship-to Address Codes

Shopping Cart Document Types

Product Category Codes

Buyer Contact for Purchasing Group

Plant Codes

Creating A Shopping Cart

ANPO (JHU) ECPO Office Depot

BLPO EMPO (JHHS)

CAPP IMPO (JHHS)

DRUG Independent Contractor (JHU)

ECDP Inventory Replenishment LVPO (JHU)

ECPO Free Text Ordering MXPO (JHHS)

ECPO MDC (JHHS) PROJ

ECPO University Supply Stores 
(JHU)

RADP

SPPO (JHU)

Creating HopkinsSelect eMarketplace Carts

How to Use Online Catalogs Office Depot 	

Dell 	 Sigma-Aldrich

GovConnection 	 VWR

Invitrogen 	 USBI

Managing Shopping Carts

Change Default Shopping Cart Settings

Queries, Filters, and Customizations on the Shopping Cart Home Page	

Search for a Vendor	

Search for a G/L Number

Cost Sharing Purchases via Multiple Cost Assignments

Using Team Carts

Update or Delete a Shopping Cart

Approve or Reject a Shopping Cart

Add an Approver to a Shopping Cart

Designating a Substitute Approver

Finding the Johns Hopkins Purchasing Buyer for your Cart
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Purchase Orders

Display a Purchase Order

Change a Purchase Order

Check Status of a Purchase Order

Display a Purchase Order Using ME23N

Confirm, Delete and Return of Goods/Goods Receipts 

Confirmation of Goods Receipt

Deletion of Goods Receipt

Return of Goods Received

Resolve Purchase Order Discrepancies 

Resolve Purchase Order Discrepancies: (not yet available)

• Quantity Discrepancies • Pricing Discrepancies

Search for Paid Invoices by PO

Cancel a Purchase Order

Drop Commitments/Remove Encumbrances

Purchase Order Samples

Account Reconciliation Guides	

JHU Account Reconciliation Guide (BW Reports)

JHHS Account Reconciliation Guide (not yet available)

Procurement Cart & GCMS Training

Procurement Card Policy Guide

JHU Procurement Cart (PCard)/Approver Online Training

Other Useful Information

JHU 2010 Supply Store Catalog

JHHS 2010 MDC Catalog by Description

Electronic Purchase Order Vendor Listing

Non Purchase Order Related Transaction – PO Exception List  
(not yet available)

HopkinsSelect eMarketplace Catalog Suppliers

myLearning@JohnsHopkins

Shopping Cart Alerts (not yet available)

FAQs

Top 5 Shopping Cart FAQs

Supply Chain FAQs

eMarketplace FAQs

Office Depot FAQs

http://ssc.jhmi.edu/bin/q/j/shopping_cart_workflow.pdf
http://webapps.jhu.edu/smart/
http://ssc.jhmi.edu/supplychain/guides/Training%20and%20Support/browser_settings.pdf
http://ssc.jhmi.edu/bin/q/v/establishing_emarketplace_settings.pdf
http://ssc.jhmi.edu/supplychain/guides/Training%20and%20Support/establishing_shopping_cart_settings.pdf
https://lms4.learnshare.com/catalog/display.resource.aspx?ResourceID=191145
http://ssc.jhmi.edu/supplychain/guides/Training%20and%20Support/establishing_shopping_cart_settings.pdf
http://ssc.jhmi.edu/supplychain/shipto.html
http://ssc.jhmi.edu/supplychain/training/type.html
http://ssc.jhmi.edu/supplychain/category.html
http://ssc.jhmi.edu/supplychain/group.html
http://ssc.jhmi.edu/supplychain/plant.html
http://ssc.jhmi.edu/bin/a/d/anpo.pdf
http://ssc.jhmi.edu/bin/c/s/ecpo_office_depot.pdf
http://ssc.jhmi.edu/bin/o/k/blpo.pdf
http://ssc.jhmi.edu/bin/y/v/empo.pdf
http://ssc.jhmi.edu/bin/w/e/capp.pdf
http://ssc.jhmi.edu/bin/g/i/impo.pdf
http://ssc.jhmi.edu/bin/w/s/drug.pdf
http://ssc.jhmi.edu/bin/g/q/independent_contractor_cart.pdf
http://ssc.jhmi.edu/bin/m/v/ecdp_inventory_replenishment_jhu.pdf
http://ssc.jhmi.edu/bin/m/p/lvpo.pdf
http://ssc.jhmi.edu/bin/i/p/ecpo_free_text.pdf
http://ssc.jhmi.edu/bin/q/l/mxpo.pdf
http://ssc.jhmi.edu/bin/s/w/ecpo_jhhs_hosted_catalog.pdf
http://ssc.jhmi.edu/bin/w/i/proj.pdf
http://ssc.jhmi.edu/bin/u/v/ecpo_university_supply_stores.pdf
http://ssc.jhmi.edu/bin/y/t/radp.pdf
http://ssc.jhmi.edu/bin/s/e/sppo.pdf
http://ssc.jhmi.edu/bin/u/n/how_to_use_online_catalogs.pdf
http://ssc.jhmi.edu/bin/m/b/office_depot_guide.pdf
http://ssc.jhmi.edu/bin/w/e/Dell_Premier_Buyers_Guide.pdf
http://ssc.jhmi.edu/bin/c/k/sigma_aldrich_guide.pdf
http://ssc.jhmi.edu/bin/a/d/govconnection_guide.pdf
http://ssc.jhmi.edu/bin/a/r/vwr_guide.pdf
http://ssc.jhmi.edu/bin/a/j/invitrogen_emarketplace_reference_guide.pdf
http://ssc.jhmi.edu/bin/k/a/usbi_guide.pdf
http://ssc.jhmi.edu/bin/w/k/change_default_shopping_cart_settings.pdf
http://ssc.jhmi.edu/bin/g/e/queries_filters_customizations_home_page.pdf
http://ssc.jhmi.edu/bin/o/a/search_for_vendor.pdf
http://ssc.jhmi.edu/bin/s/e/search_for_gl_account_number.pdf
http://ssc.jhmi.edu/bin/s/k/cost_sharing.pdf
http://ssc.jhmi.edu/bin/g/k/using_team_carts.pdf
http://ssc.jhmi.edu/bin/s/o/update_delete_cart.pdf
http://ssc.jhmi.edu/supplychain/guides/Training%20and%20Support/approve_reject_shopping_cart.pdf
http://ssc.jhmi.edu/supplychain/guides/Training%20and%20Support/add_approver_to_cart.pdf
http://ssc.jhmi.edu/supplychain/guides/Training%20and%20Support/designating_a_substitute_approver.pdf
http://ssc.jhmi.edu/bin/a/t/finding_the_purchasing_buyer.pdf
http://ssc.jhmi.edu/bin/c/m/display_a_purchase_order.pdf
http://ssc.jhmi.edu/bin/u/b/change_a_purchase_order.pdf
http://ssc.jhmi.edu/bin/m/t/check_status_of_a_purchase_order.pdf
http://ssc.jhmi.edu/supplychain/guides/Training%20and%20Support/display_purchase_order_using_me23n.pdf
http://ssc.jhmi.edu/bin/m/p/confirmation_of_goods_receipt.pdf
http://ssc.jhmi.edu/bin/i/h/deletion_of_goods_receipt.pdf
http://ssc.jhmi.edu/bin/w/g/return_of_goods_received.pdf
http://ssc.jhmi.edu/bin/s/c/search_for_paid_invoice_by_po.pdf
http://ssc.jhmi.edu/bin/c/y/cancel_a_purchase_order.pdf
http://ssc.jhmi.edu/bin/k/q/drop_commitments_remove_encumbrances.pdf
http://ssc.jhmi.edu/supplychain/po_samples.html
http://www.controller.jhu.edu/acct_recon/index.html
http://ssc.jhmi.edu/supplychain/pcard/index.html
http://ssc.jhmi.edu/supplychain/pcard/training.html#training
http://ssc.jhmi.edu/bin/k/e/catalog_jhu_2010.pdf
http://ssc.jhmi.edu/bin/k/y/catalog_jhhs.pdf
http://ssc.jhmi.edu/supplychain/evendors.html
http://ssc.jhmi.edu/supplychain/emarketplace/emarketplace_catalog_suppliers.html
https://lms4.learnshare.com/Home.aspx
http://ssc.jhmi.edu/bin/k/s/shopping_cart_faqs.pdf
http://orchid.hosts.jhmi.edu/hopkinsone/FAQ/FAQdisplay.cfm?Area=35
http://ssc.jhmi.edu/supplychain/emarketplace/emarketplace_faqs.html
http://ssc.jhmi.edu/supplychain/faqs/od_faqs.html

